
GRANTS PROGRAM INTERNSHIP

ABOUT THE LEEWAY FOUNDATION
The Leeway Foundation supports women and trans artists and cultural producers working in 
communities at the intersection of art, culture, and social change. Through the Foundation’s 
grantmaking and other programs we promote artistic expression that amplifies the voices of those 
on the margins, promotes sustainable and healthy communities, and works in the service of 
movements for economic and social justice. 

For more information about the Foundation visit: leeway.org

JOB DESCRIPTION
A Leeway Internship is an excellent opportunity to learn about grantmaking at the intersection 
of art and social change. This internship is designed to expose students to philanthropy and the 
nonprofit sector and to provide them with a rich learning experience. The Grants Program Intern 
will work together with the Program Director to support the administrative and outreach elements 
of our grant programs, including: 

•   Assisting in the preparation and promotion of grant information sessions;
•   Assisting in the administrative aspects of the Transformation Award review panel process;
•   Assisting in the preparation and promotion of our bi-annual community partner gathering;
•   Assisting in design of infographics and other visual representations of grant applications’ data; 
•   Reading and assessing grant applications for the Art and Change Grant and Transformation   
     Award together with Leeway staff as part of the internal staff review;
•   Other special projects as assigned.

TERM & COMPENSATION
The position begins on June 4 and continues through August 10 and is 40 hours a week, generally 
from 9:30am-5:30pm with some evenings and weekends. Leeway offers a stipend of $150/week 
for the position. This intern reports directly to the Program Director but supports the work of 
programs, communications and administration at Leeway. 

TO APPLY:
Interested candidates should submit their application online at leeway.org/internship and indicate 
“Grants Program Intern” in the cover letter. 

http://jobs@leeway.org
http://www.leeway.org/internship

