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 POSITION DESCRIPTION 
Title: Trans Equity Project Coordinator 
(Full-time, 35 hours per week, including competitive benefits) 
Reports To: Executive Director 
POSITION SUMMARY: 
Galaei, a queer latinx health and social justice organization, program partner of the Urban Affairs Coalition is currently looking for an individual to fill the position of Trans Equity Project Coordinator. The Trans Equity Project provides support for the Trans community of Philadelphia through one-on-one coaching, group support community events and outdoor/street outreach. As the Coordinator of the Trans Equity Project, this staff will be responsible to ensure that all program initiatives are executed, and reported on.  
ESSENTIAL DUTIES & RESPONSIBILITIES:
· Provide coaching sessions to clients enrolled in Trans Equity Project
· Maintain client charts including documentation of all delivered services and sessions conducted

· Support Trans Equity Project Recruiter in conducting outreach and recruitment for program
· Create, Implement, Facilitate and report on bi-weekly support groups 

· Create, implement, facilaite and report on community events 
· Establish appropriate collaborative relationships with local community based organizations (CBO), schools and social services providers 

· Complete monthly, quarterly and annual work plans

· Participate in organization wide events 

· Make referrals as needed 

· Responsible for occasional local travel as needed by clients

MAJOR QUALIFICATIONS AND SKILLS:
· Bachelor's degree or equivalent work experience
· Bilingual in English and Spanish (preferred)

· Experience working with Trans and Queer communities (desired)

· Must be able to work with diverse populations of people and prove effective outreach to the target population;

· Must be able to work individually and as part of a team, demonstrate mutual respect for coworkers and be committed to working from a sex positive and social, racial and economic justice perspective;

· Excellent written and oral communication skills with the ability to facilitate groups;

· Must be highly organized, able to work under pressure, dynamic, creative and self motivated;

· Must be detailed oriented and have the ability to take initiative in carrying out tasks to conclusion; 

· Must be experienced with Microsoft Office and Google Suite  

                 *position is contracted for one fiscal year with refunding contingent upon funding availability*
Send cover letter and resume to:
Francisco Cortes, Interim Executive Director
Galaei
149 W Susquehanna Avenue, Philadelphia Pa 19112
Fcortes@galaei.org
UAC/GALAEI IS AN EQUAL OPPORTUNITY EMPLOYER
